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  Recycled Paper  

Request for Plan Check/Permit Extension 
 
Complete the information below to request an extension for plan check or building permits. Your 
request must be submitted no more than six weeks in advance of the expiration date.  
 

DATE  PLAN CHECK/ 
PERMIT NUMBER 

 

PROJECT 
ADDRESS  

 

 
Owner/Applicant Information    

NAME  
PHONE  
EMAIL  

 
Contractor Information 

NAME  
LICENSE NUMBER  
PHONE  
EMAIL  

 
Reason for Extension Describe circumstance beyond the owner’s or permittee’s control that 
construction could not be completed by the plan check or permit expiration date. 

 
Signature of Requestor: _______________________________________ Date: ________________ 
 
Print Name: ______________________________________________________________________ 
 
City staff will review the work as described on the plan check/permit in comparison to existing onsite 
conditions and discuss with the inspector any work already undertaken. 
 
Signature of Building Official: __________________________________ Date: ________________ 
 
Print Name: ______________________________________________________________________ 
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